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GUIDE FOR THE PRESENTATION OF 
PROPOSALS 
● This guide is not official and is intended to assist in the submission of 
proposals to the Competition and, as such, may contain errors. 
 
● The responsibility for entering the data and documents in the Public 
Sector Procurement Platform (PCSP), as well as the panels in the repository, is 
the sole responsibility of the bidders, and an error in this help guide cannot be 
justified. 
 
● The process of entering data and documents in the PCSP can be 
time-consuming for those who have no experience in the use of the platform, so 
it is advisable not to use up the maximum deadline for submission and to do it a 
few days in advance. 

 
● In order to upload documents to the PCSP, you must have Java 
installed on your computer and check that your security settings do not block 
the application downloaded from the Platform.. 
 
● Panels MUST NOT be uploaded to the web repository 
(https://concursopalaciocongresoselche.diputacionalicante.es/lema-formulario/) 
until the submission of the documents on the State Procurement Platform has 
been previously completed, using exactly the same slogan as indicated in the 
corresponding section. 
 
● We advise you to familiarize yourself with the use of the PCSP a few days 
in advance. 
 
● Please note that the PCSP will close the admission of documents on 
July 23rd at 23:59h, so even if you are working on the presentation, it will no 
longer admit it after that time. 
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PRIOR CHECK  
A digital certificate issued by a recognized certification service provider is 
required for the submission of proposals, except for foreign bidders who do not 
have such a certificate. 
 
You can check the validity of your certificate at this web address: 
https://valide.redsara.es/valide/validarCertificado/ejecutar.html 
 

 
 
In the case of foreign bidders who do not have a certificate recognized in the 
previous web, when asked for the identification document, they must select 
“others”. (See point 7 of this guide) 
 
Having detected an error on the website of the State Contracts Platform, in 
order to apply for the tender it is necessary to have some kind of certificate, 
even if it is not recognized, for the acceptance of envelope 3 in point 16.  
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PART ONE: REGISTERING ON THE STATE 
CONTRACTING PLATFORM 
 
1. Enter the website https://contrataciondelestado.es/wps/portal/plataforma  
And click on “Companies”. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. Click on “Register”. 
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3. Enter self-registration data 
 

 
 

 
4. Once you have entered the data and clicked on “Accept” you will receive 
an email at the email address you have indicated, with a link that you must 
follow to confirm your username and password. 
 

 
 
If you have problems accessing a website once you have registered or you get 
the error message “Could not log in for this user ID and password” try changing 
your password. 
 
 
 

 

5 



 
 
5. Once the user and password have been confirmed, you will be taken to a 
notification screen (in other cases, go back to “Companies”). Click on “Edit 
profile” to complete the contestant's information. 
  
 
 
 
 
 
 
 
 
 
 
 
(In case you do not see the above screen, go back to the website  
https://contrataciondelestado.es/wps/portal/plataforma and click again on 
“Companies” (see point 1 of this guide) and enter your user ID and password). 
 
 
6. En la pantalla siguiente pulsar sobre “modificar datos”:  
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7. Enter all the requested data and once completed, 
click on “next >>” 
 

 
 
Basic data 
User data 
User appears the one given earlier. 
E-mail appears the one given earlier. 
Additional data 
User data 
Name: Enter name. 
Surnames: Enter last names. 
Identification No.: (For contestants without a certificate, select “other”) and enter 
the number. 
E-mail for communication purposes: Enter email address. 
E-mail for communication purposes for Project Contests: Enter email address. 
Company data 
Identification No.: It can be the same as above (for contestants without a 
certificate, select “other”) and enter the number of the certificate. 
Company name: It can be the name and surname you have given as user. 
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8. The next screen shows warnings with the changes made and if everything 
is correct, click on “I have read the warnings and accept the modifications” and 
on “Finish”. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
9. You may receive an email with a link to confirm the changes. 
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SECOND PART: ADDING THE TENDER DATA 
FOR THE TENDERING PROCESS  
 
10. Access to the bidding process, through the bidding web site or copy the 
following link: 
https://contrataciondelestado.es/wps/portal/!ut/p/b0/04_Sj9CPykssy0xPLMnMz
0vMAfIjU1JTC3Iy87KtUlJLEnNyUuNzMpMzSxKTgQr0w_Wj9KMyU1zLcvQjc5JU
Dcyd8wrcPbRLXSvKfL0inHw9PAJtbfULcnMdAWTDte4!/ 
 
 
11. Click on Add this tender to “My Tenders” and on the next screen confirm 
by clicking on “Accept”. 
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PART THREE: ADDING TENDER DATA AND 
TENDER DOCUMENTS TO THE STATE 
PROCUREMENT PLATFORM  
 
(Remember that only the administrative documents and the memory must be 
uploaded to the platform together with a low resolution copy of the panels. The 
sum of files cannot exceed 27 Mb in 32-bit Java and 38 Mb in 64-bit Java). 
 
12. If you do not do so after step 11, log in to your user screen and click on 
“My bids”. 
 

 
 
Or on this screen 
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13. Click on V4-053/2025 in the “My Bids” screen. 
 

 
 
 
 
14. On the tender screen (File: V4-053/2025), click on “Prepare 
bid/application to participate” and the Java application 
LicitacionelectronicaPLACSP.jnlp will be downloaded to your computer. (Check 
that your computer does not block the downloaded application, which is 
necessary to upload the documentation to the State Contracting Platform). 
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15. Open the Java application LicitacionelectronicaPLACSP.jnlp and activate 
“Create new offer...” and “Accept”. 
 

 
 
If when you try to start the application you get the error message “application 
blocked by java security”, access the Java Control Panel, go to the Security tab 
and click on “Edit list of sites...” and add the https://contrataciondelestado.es/ 
website. 
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16. On the new screen: 

 
 
● Click on the section “02-Bidder”. 
○ Enter the slogan,  
○ Company Type: Select Company or UTE 
○ Check your name, 
○ Check your identification number: (if you do not have a recognized Digital 
Certificate, select “others”.). 
○ Indicate if you are an SME (YES/NO is indifferent in this contest). 
○ Click on “New” to add the name of the proxy.: 
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○ Enter the name 
○ Enter your identification number: (if you do not have a recognized Digital 
Certificate, select “others”.). 
○ Select “Type of proxy”.. 
○ Click on “ADD TO TABLE”. 
● Click on “SAVE”. 
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● Click on “03-Authorizations”, select if you want electronic 
communications and click on “Save”.  

 
● Click on the section “05-Outstanding” and upload the requested 
documents in the new screen, which will appear with the indication “Status” in 
red, in PDF (the process of uploading documents can be slow, be patient), by 
clicking on: 
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○ “GENERAL DOCUMENTATION” 
■ Accreditation of the architect status (copy of the qualification) 
■ Application to participate: (Annex I of the Administrative Specifications) 
■ Consent to disseminate the work. 
■ DEUC: (Annex II of the Administrative Specifications) 
■ “Declaration of foreign companies”, if applicable. 
■ Commitment to form Joint Venture, if applicable (Annex III of the 
Administrative Conditions) 
■ Personality: Copy of NIF 

* These documents MUST NOT BE SIGNED, as they are anonymous. 
 

○ “ARCHITECTURAL PROPOSAL” 
■  “Technical offer”: Upload the memory and the PDF copy of the panels at 
low resolution. 
● Click on “VALIDATE” and check that you do not have any section marked 
in red. 
● If everything is correct, click on “PREPARE SHIPMENT”  

* These documents MUST NOT BE SIGNED, as they are anonymous. 
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17. In the new screen, select the envelopes to be signed, which will appear 
with the “Status” indication in red. 
 
In the case of having selected “Others” in the “02-Tenderer” section, only 
envelope 3 will appear in red. 

 
Click on “Sign with recognized certificate”. 
 
In the case of contestants without a recognized certificate, use any type of 
certificate you have or create a new one even if it is not recognized by any 
certification body and check that the status of envelope 3 turns green. 
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18. In the new screen, click on “Send documentation” 
 

 
 
After sending the documentation, you will receive an email in which you will be 
able to download the receipt. We recommend that you do this as it is the only 
documentation you will have left after completing the process. 
 
In the e-mail you receive, click on the attached link and enter the code included 
in the message to download the voucher using the secure verification code.  
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PART FOUR:                                          
UPLOADING PANELS TO THE WEB  

 
19. Enter the web address: 
https://concursopalaciocongresoselche.diputacionalicante.es/lema-formulario/ 
 
Motto: enter the same motto you indicated in point 15. 
You can upload up to a maximum of 6 panels in any of the following formats: 
tiff, jpg, png and pdf, with no size limitation in Mb. 
 
When you have uploaded them, click on “Submit” 

 

SELECTION PROCESS 
 
The first jury meetings are scheduled to be held in early September and the last 
meeting, during week 46, in November. 
Any updates to the dates will be indicated on the “Calendar” subpage of the 
competition website. 
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